
Summary of Procedure for a LHFIG Request

Public submit LHFIG request 
form

(Available on Town council 
website)

BOA TC record & store 
details

3 weeks prior to Sustainable 
Travel meeting submissions 
issued to Council committee 

members

Council members meet 
(agree a date), survey 

requested sites and make 
recommendations

Recommendations collated 
by Chair of Sustainable 

Travel committee

List of recommendations 
submitted to Sustainable 
Travel Committee to note

By exception decision

All Requests (supported or 
not) sent to Area Board 
(LHFIG) Highways Office

Not Supported: Requester 
informed by Town council

Supported

LHFIG committee decision

Requests logged & 
considered at next LHFIG 

committee meeting 
(quarterly)

Added to LHFIG project
list for investigation

Following investigation Engineer 
develops solution/outline option 

with cost estimate

Solution/outline option
considered by LHFIG 

committee

Responsibility for action 

Bradford on Avon Town 
Council 

Wiltshire Council 

ST Chair requests advice 
as needed from LHFIG 
Highways Engineer

If supported 
by LHFIG

Not Supported: Requester informed by 
Town council

Funding recommended 
and Town Council 
informed of cost for 
match funding

Funding not 
recommended at present 
time but request to 
remain on list

Funding recommended 
but cost exceeds LHFIG 
budget.
Substantive bid 
considered

Funding not agreed: Requester 
informed by Town Council

Final decision to 
proceed agreed by 
LHFIG and works order 
issued for 
implementation


