[image: ]Bradford on Avon Town Council Venue Hire
Application for the hire of Youth & Community Centre 2026/ 27

Section 1 – Contact & Event Details 

	Name / Organisation 
	Click or tap here to enter text.
	Invoice Address 
	Click or tap here to enter text.
	Daytime contact no 
	Click or tap here to enter text.
	Mobile
	Click or tap here to enter text.
	Email 
	Click or tap here to enter text.
	Responsible Person who will be at the Event 
	Name
Click or tap here to enter text.
	Mobile
Click or tap here to enter text.



	Event Date(s)
	 Click or tap here to enter text.
	Type of Event 
	 Click or tap here to enter text.

	Event start time 
(incl set up time) 
	 Click or tap here to enter text.
	Event end time 
(incl clear out time) 
	 Click or tap here to enter text.

	Total time booked 
	 Click or tap here to enter text.
	Number Attending 
	 Click or tap here to enter text.



Section 2 - Use of space/ equipment required and charges            
                                                                                                                                                                                          Total £ 
	Gym/Sports Hall
	☐

	Number of hours: _____ at £20.00 per hour
	 £Click or tap here to enter text.

	Kitchen/Social Area

	☐	Number of hours: _____ at £15.00 per hour
	 £Click or tap here to enter text.

	Project/Art Room
	☐	Number of hours: _____ at £15.00 per hour
	 £Click or tap here to enter text.

	Whole building hired

	☐	Number of hours: _____ at £40.00 per hour
	 £Click or tap here to enter text.   

	Whole building hire (children’s party) 
	☐	Number of hours: _____ at £40.00 per hour
	 £Click or tap here to enter text.

	Bouncy castle/ inflatables
	☐	£25 surcharge 
	£Click or tap here to enter text.


Bank holiday bookings are subject to 60% surcharge. 

Payment:  
	Total amount 
	£Click or tap here to enter text. 

	Monthly invoice (regular bookings only)
	☐



Section 3 - Terms & Conditions of Hire and declaration:

Hire Charges  
· See table in Section 2.
· Minimum hire time of 1 hour. Spaces can only be booked in hourly blocks.  
· The whole building must be hired for children's birthday parties. 
· All bookings include use of toilets. 
Surcharges  
· Bank holiday bookings are subject to 60% surcharge. 
· All hirers are to take their waste away with them after the event. A surcharge of £30 will be made for any additional cleaning / clearing up / waste removal that may be necessary. 
· If the booked time is exceeded or facilities used that were not included in the booking, the additional cost will be invoiced after the event at the applicable hire rate. 
Parking
· There is limited parking which cannot be guaranteed.
· The electric vehicle (EV) charging bays are for charging vehicles only.
Booking Fees 
· Balance to be paid on receipt of invoice.  
· Provisional bookings will be held for 2 weeks from enquiry date.  
Cancellation 
When a cancellation of a booking is received in writing or via email the following amounts are to be paid with booking fee of 1 hour.  
· 28 days or more in advance -25% payable 
· 27-21 days in advance - 35% payable 
· 20-14 days in advance - 50% payable 
· 13-7 days in advance - 85% payable 
· 6 days before due date - Full amount payable 

Declaration 
I confirm that I have read and understood the full Terms and Conditions of Hire (dated April 2026) and agree to abide by them. I enclose a copy of our Public Liability Insurance Certificate (if applicable). I understand that any changes to the requested setup of the centre will be at the discretion of the Hall Manager. By typing my name below, I consent to use an electronic signature, which is legally binding and confirms my agreement to all terms.  

Print name: Click or tap here to enter text.                                             Signature: Click or tap here to enter text.
Date: Click or tap to enter a date.

Please return the completed form to: Bradford on Avon Town Council, Kingston House Office, Kingston Road, Bradford on Avon, Wiltshire BA15 1ES Tel: 01225 864240  
Email: hallmanager@bradfordonavontowncouncil.gov.uk   
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